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Article I 

Name 
 

The name of this organization shall be called the Miamisburg Visual Ensemble Booster 

Association, henceforth known as the Association. 
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Article II 

Purpose 
 

The purpose of this Association shall be to further the best interest of the Miamisburg School's 

Color Guard Programs by providing moral and financial support in a working partnership with 

the Color Guard Faculty, School Administration, and Board of Education in providing effective 

color guard programs. The Association shall be operated as a non-profit organization consistent 

with the requirements of Section 501(c)3 of the Internal Revenue Code. The Association 

operates on a fiscal year that starts on June 1st and ends on May 31st. 
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Article III 

Membership 
 

Section A – Active Membership 
 

1. Qualifications Membership shall consist of all parents or legal guardians of actively 

participating students. 

 
2. Voting Rights Membership entitles one vote per member at all meetings of the 

Association. 
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Article IV 

Finances 
 

Section A – Budget Committee 
 

A Budget Committee, consisting of the Executive Board, and the Guard Directors shall 

prepare and submit an operating budget based on the budget year (November through 

October). The budget shall be submitted to the Executive Board at least one week prior to the 

October Board meeting for review, and then presented at the October Regular meeting for 

approval by the voting membership.  

 
Section B – General Audit Committee 

 

A General Audit Committee shall audit the financial records annually. The General Audit 

Committee shall be appointed by the President and consist of four members of the voting 

membership excluding all Board Members with the exception of the treasurer. This committee 

shall also include a qualified outside person. 

 
This audit shall be conducted within five weeks after the close of the fiscal year. After the 

completion of the audit, the results shall be presented to the Association at the subsequent 

Regular meeting. 

 
Section C – Budget Revisions 

 

The Executive Board, by two-thirds vote, shall have the authority to reallocate appropriated 

funds within the constraints of the annual budget. 

 
Section D – Administration of Funds 

 

Any monies raised or activities that are operated by the Association, shall be administered by 

the Executive Board. 

 
Section E – Purchase Requisition 

 

The Treasurer must approve all appropriations/expenditures, in writing, on a purchase 

requisition. A purchase requisition must be completed and approved before any 

appropriation/expenditure can be transacted. If any appropriation/expenditure is greater than 

$250.00 or an aggregate of $500.00, the Treasurer and President must approve the requisition, 

in writing in advance. 
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Any individual who personally purchases any goods/services without an approved requisition 

may not be reimbursed. 

 
Section F – Check Signatures 

 

The authorized signatures and order of preference for any financial accounts will be the 

Treasurer, the President, and the High School Guard Vice President. In the event of an extended 

absence of the Treasurer, the President and/or High School Guard Vice President may issue 

checks to meet pre-approved financial obligations of the Association. Two authorized 

signatures are required on any check written over $500.00. Those individuals with signature 

authority shall be bonded. 

 
Section G – Sales Tax 

 

The Association is tax exempt under Section 501(c)(3) of the Internal Revenue Service Code 

and is thus not required to pay sales tax. As such, all purchases made under this policy should 

be done so utilizing this tax-exempt status. Taxable purchases of more than $100 must be made 

utilizing the tax exempt form. Sales tax will not be reimbursed for any taxable purchase greater 

than $100. Vendors should be given the organization's Federal Tax Identification Number and 

informed of its tax-exempt status at the time of purchase so as to avoid sales tax charges. 

 
Exemptions to this policy shall be permitted only when a request for exemption is presented, in 

writing, to the Executive Board and approved by a majority of the Executive Board. 

 
Section H – Fall Elementary/Junior Fall and All Winter Guards 

 

Any refunds shall be permitted only when a request for such refund is presented, in writing, to 

the Executive Board and is approved by a majority of the Board. 

 
Section I – Financial Arrangements 
 

Any family for which a financial hardship exists may request special payment arrangements by 

contacting either the program director or an Executive Board member. This request must be 

made in writing at least seven (7) days prior to any payment deadline. Arrangements may 

include alternate payment schedule, reduced payments, or waiver of some or all fees. The 

arrangements are determined keeping each individual situation in mind. The specific individual 

arrangements are at the discretion of the Executive Board or its appointee. 

 
Section J – Reimbursements 

 

All reimbursements will be made through the Treasurer. No reimbursements will be made 

without a submitted receipt for said purchases and/or services. Reimbursement will not be made 

by crediting a student’s fees, but only by a check to the person submitting the receipt(s). 
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Article V 

Officers 
 

Section A – Executive Board 
 

The Executive Board shall consist of the President or Co-Presidents, High School Guard Vice 

President, Junior/A Guard Vice President, Elementary Guard Vice President, Fund Raising Vice 

President, Secretary and Treasurer. Hereafter, the President or Co-Presidents will be referred to 

as President. Executive Board members must be a member in good standing of the Association. 

Executive Board members shall be elected for a one-year term and shall be bonded. Term will 

commence on June 1st. 

 
Section B – President 

 

The President shall: 

 
1. preside at all meetings of the Association, and shall have general supervision of all 

Association work; 

 
2. be an ex-officio member of all committees and may appoint special committees as required; 

 
3. require that the Executive Board and all committees adhere to the approved annual budget; 

 
4. communicate with other outside organizations and individuals; 

 
5. be a liaison with the School Administration and community organizations; 

 
6. non-voting member except in the case of a tie. 

 
Section C – High School Vice President 

 

The High School Guard Vice President shall: 

 
1. in the absence of the President, preside at all meetings and perform the President's duties; 

 
2. shall assist and be responsible for projects or activities as requested by the President and will be 

the liaison with the High School Director(s); 

 
3. serve as co-chairperson with the Junior/A & Elementary Guard Vice President organizing 

the Winter Guard competition(s); 
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4. be the primary parent liaison; 
 

5. Coordinate with the Treasurer on collection of student payments. 

 
Section D – Junior/A Guard Vice President 

 

1. the Junior/A Guard Vice President shall: 

 
2. in the absence of the High School Guard Vice President, the Junior/A Guard Vice President 

will perform the High School Guard Vice President's duties; 

 
3. assist and be responsible for projects or activities as requested by the President and will be the 

liaison with the Junior/A Guard Director; 

 
4. serve as co-chairperson with the High School Guard Vice President organizing the Winter 

Guard competition(s); 

 
5. assist in coordination of transportation and accommodations for the Junior/A Winter Guard 

activities; 

 
6. be the primary parent liaison; 

 

7. Coordinate with the Treasurer on collection of student payments. 

 
Section E –Elementary Guard Vice President 

 

The Elementary Guard Vice President shall: 

 
1. in the absence of the Junior/A Guard Vice President, the Elementary Vice President 

will perform the Junior/A Guard Vice President's duties; 

 
2. assist and be responsible for projects or activities as requested by the President and will be 

the liaison with the Elementary Guard Director; 

 
3. serve as co-chairperson with the High School Guard Vice President organizing the Winter 

Guard competition(s); 
 

4. assist in coordination of  transportation and accommodations for the Elementary Winter Guard 

activities; 

 
5. be the primary parent liaison; 

 
6. Coordinate with the Treasurer on collection of student payments. 

 
Section F – Fund Raising Vice President 
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The Fund Raising Vice President shall: 

 
1. establish and direct a fund-raising sub-committee, for the purpose of organizing and 

administrating each fund-raising activity of the Association. 

 
2. act as the focal point in the organization to ensure continuity between fund raising events; 

 
3. establish proper communications pertaining to the fund raising activities; 

 
4. be the liaison between sub-committees and the Treasurer concerning fundraising activities; 

 
5. be responsible for executing fund raisers in a scheduled and timely manner; 

 
6. report status of the fund raising programs at the board meetings and monthly member 

meetings; 

 
7. provide written documents to the Executive Board, including a summary report and 

vendor report within 3 weeks after the close of the fundraiser. 

 
Section G – Secretary 

 

The Secretary shall: 

 
1. keep and preserve accurate records of all Formal meetings; 

 
2. take role call at each Association meeting; 

 
3. keep accurate accounts of all business transacted at each meeting of the Association; 

 
4. at each meeting of the Association, provide the minutes of the previous Regular or 

Special Meeting to be read and approved; 
 

5. keep and preserve all official communications; 

 
Section H – Treasurer 

 

The Treasurer shall: 

 
1. keep an accurate and detailed account of all monies received and paid out on behalf of the 

Association; 

 
2. within 3 days of receipt, deposit all monies in the bank, approved by the Executive Board, in 

the account of the Miamisburg Visual Ensemble Booster Association, Inc;  
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3. present a detailed financial report at each regular meeting of the Association or upon request 

of the President at any time. The detailed report(s) shall reflect the total balance on hand at 

the beginning of the period covered by the report, with the separate amounts credited to the 

general and special funds; receipts; disbursements; balance on hand in each account and the 

total balance on hand on the date of the report. The report shall also reflect commitments  

and outstanding liabilities to create a current bottom line, and a financial projection through 

the end of the operating year; 

 
4. receive all funds of the Association, and pay the bills authorized by the Association in a 

timely manner. 

 
5. preserve all financial records including, receipts, bank statements, and canceled checks and 

present these upon request to the Budget Committee, General Audit Committee, and/or 

President; 

 
6. ensure correct handling of all monies at Association hosted events and fundraising activities; 

 
7. oversee or prepare tax documents and reports as prescribed by law; 

 

8. Coordinate with Vice Presidents on collection of student payments. 

 
Section I – Rights to Intellectual Property & Assets 

All records, communications, advertisement of the Association shall be the sole intellectual property 

and assets of the association.  Any documents, records, ledgers, software, websites, etc., shall be 

handled in accordance with the Association Code of Conduct.  At such time a Board Member resigns 

or their service ends, all the afore mentioned items shall be returned to the active Executive Board 

Members.  

 
Section J – Nominations and Elections of Officers 

 

Prior to the regular monthly meeting in May, the President shall obtain nominations for the 

Executive Board for the following year. Elections will take place at the May monthly general 

meeting. The newly elected Executive Board Officers will take office June 1st.
 

 
Section K – Removal of Officers 

An officer may be removed by a two-thirds (2/3) vote of the Executive Board at any duly scheduled 

meeting where notice is given. Officers against whom the Executive Board considers removal shall 

be given the opportunity to be heard by the Board before such a vote is taken. The removal of an 

elected member must then be approved by a two-thirds (2/3) vote by the Association present at a 

duly scheduled meeting where notice is given. 

 

Section L – Replacement of Officer 

      Should the office of President become vacant, it shall be filled by the Vice President of High 

School Guard.  All other Officer vacancies will be filled by a special election held at the next 
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meeting of the Association following the announcement of the vacancy, giving the General 

Membership appropriate prior notice to provide nominations for the vacated position. 
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Article VI 

Meetings 
 

Section A – Regular & Executive Board Meetings 
 

The Association will hold regular meetings during the fiscal year. The meeting dates and locations 

shall be determined and posted by the Executive Board.  Schedule subject to change with proper 

notice. Regular Executive Board meetings shall be held within 1 week prior to the regular meeting 

of the Association. 

 
Section B – Special Meetings 

 

The President or a majority of the Executive Board may call a special meeting of the 

Association or Executive Board with appropriate prior notice.    

 
Section C – Quorum 

 

A majority of the Association present at any meeting shall constitute a quorum. A quorum of an 

Executive Board meeting shall consist of at least two-thirds of the Executive Board. 
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Article VII 

General Operations 

 
Section A – Association Handbook 

 

The Executive Board and Directors shall be responsible for the preparation, distribution, and 

administration of the Association Handbook detailing the operations of the Association. This 

handbook shall include (but is not limited to) the code of conduct, financial obligations, 

participation guidelines, policies and procedures. The handbook will be available for all members 

of the Association. 

 
Section B – Standing Committees 

 

Standing Committees of the Association shall include Budget Committee, Audit Committee, and 

Handbook Committee. Additional standing committees may be established at any time, as deemed 

necessary by the Executive Board. 

 
Section C – Guard Participant Support 

 

It is the policy of the Association that all guard members and their parents/guardians shall 

participate in fundraising activities throughout the entire fiscal year to help maintain affordable 

fees for all student members. The Executive Board and Directors shall make this policy clearly known 

to all Association and guard members. 
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Article VIII 

Procedure 
 

Robert's Rules of Parliamentary Law of Procedure will be used at all formal meetings. 
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Article IX 

 
Officers’ and Directors’ Liability and Indemnity; 

and Code of Conduct 

 

Section A – Liability of Directors and Officers 
 

No person shall be liable to the Association for any loss or damage suffered by it on account of 

any action taken or omitted to be taken by them while serving as a director or officer of the 

Association, in good faith, if such person (a) exercised and used the same degree of care and 

skill as a prudent person would have exercised or used under the circumstances in the conduct  

of their own affairs, or (b) took or omitted to take such action in reliance upon advice of counsel 

for the Association or upon statements made or information held by officers or employees of the 

Association which they had reasonable grounds to believe to be true. The foregoing shall not be 

exclusive of other rights and defenses to which they may be entitled as a matter of law or to 

which the Association may be entitled if the foregoing conditions are not met. 

 
Section B – Indemnity of Directors, Officers, Agents and Employees 

 

The Association shall: 

 
1. Indemnify any person who was or is a party or is threatened to be made a party to any 

threatened, pending, or completed action, suit, or proceeding, whether civil, criminal, 

administrative, or investigative or against whom liability of any character, whether statutory 

or at common law, is or is threatened to be asserted or imposed by reason of the fact that 

they are or were a director, officer, committee member, employee, or agent of the 

Association, against all expenses (including attorneys' fees), judgments, settlements, 

penalties, assessments, forfeitures, and fines actually and reasonably incurred by them in 

connection with such action, suit, or proceeding, to the fullest extent permitted, by Ohio 

Corporation Law, as amended from time to time. 

 
2. Reimburse any such person for all expenses, costs, and other payments actually and 

reasonably incurred by them in connection with any action, suit, proceeding, or liability 

described above to the fullest extent permitted by Ohio Corporation Law, as amended from 

time to time. 

 
3. Indemnification under this Section shall not be deemed exclusive of any other right 

provided for or available to such person under any law agreement, vote or otherwise, or 

under insurance purchased and maintained by the Association on behalf of such person 
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against liability to an extent greater than the power of the Association to indemnify such 

person under the provisions of Ohio Corporation Law, as amended from time to time. The 

indemnification provided or permitted by this Section shall continue as to a person who has 

ceased to be a director, officer, employee, or agent and shall insure to the benefit of the 

heirs, executors, and administrators of such. The provisions of this Section shall be given 

retroactive effect. 

 
4. No right of indemnification shall apply in the following instances in regard to the person 

seeking indemnification: 

 
a) a willful failure to deal fairly with the Association or its Members in connection with a 

matter in which such person has a material conflict of interest; 

 
b) a violation of criminal law, 

 
c) a proceeding brought by or on behalf of the Association naming the person as a 

defendant or respondent in which the person is found liable to the Association 

 
d) a transaction from which such person derived an improper personal profit or benefit; or 

 
e) willful misconduct on the part of such person. 

 
Section C – Code of Conduct 

 
The Executive Board expects of itself and the members of the Association ethical and business-

like conduct consistent with involvement in a youth-based, educational non-profit organization. 

This commitment includes use of appropriate decorum in group and individual behavior when 

acting as Board members or when perceived to be representing the Association and 

participating in its activities. 

 
Members of the Executive Board, Officers, Directors and Employees of the Association must 

avoid any conflict of interest with respect to their fiduciary responsibility. There must be no 

conduct of private business or personal services between any Officer, Director, and/or 

Employee and the Association except as procedurally controlled to assure openness, 

competitive opportunity and equal access to information. 
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Article X 

Amendments 
 

Revisions to the Booster Constitution and By-Laws shall be approved by a majority vote of the 

members present at any regular meeting of the Association.  They may also be amended by 

majority vote of the members present at any regular meeting, providing an active Association 

member presents the proposed amendment to them members with appropriate prior notice via 

correspondence delivered to each member in written or electronic form. 


